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Texas General Land Office

Community Development and Revitalization

Refund, Subrogation and Program Income Policy

______________________________________________________________________________


Lead Department:  
Community Development and Revitalization (CDR)

Purpose:
Instructions for submitting a program income, refund, or subrogation check to the Texas General Land Office (GLO).
Staff Instructions:

If funds need to be returned to the state, please send an email to the GLO in advance of sending the check. The following information needs to be included in the email and a printed copy of the sent email needs to be attached to the check when submitted:
· Identify if the returned funds are program income, refund, or subrogation;
· Identify the type of activity funds: admin, planning, project delivery, or project (include the project number);
· Include the draw number from which the funds were originally paid; and
· Provide a reason or explanation for the returned funds.
Please make check payable to the Texas General Land Office and send to the address listed below:
     Texas General Land Office

     Agency Cashier

     PO Box 12873

     Austin, TX 78711-2873

Refund Policy 



August 2018

Page 1 of 1


